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Editing Assessment Plans 
 

The Assessment Plan workspace is where programs and units articulate their mission statement and how 

it aligns with the university's and/or the college’s strategic plan. Information from The Assessment Plan 

will appear as the first page of the Assessment Report.  

Important! The Assessment Plan is a living document and should be updated regularly as needed.  

VIEW AN ASSESSMENT PLAN 

To view or edit Assessment Plans for your department, select your department from the Unit Drop-Down 

Menu (1) and then use the Hamburger Icon (2) to select Assessment Plan from the Platform Menu (3).  

 

On the Assessment Plan workspace, the number of available Assessment Plans will appear in the right-

hand corner. Pay close attention to the Date the Plan was Implemented. 
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To open the Assessment Plan, click the Ellipse Icon on the right side of the screen and then select Open. 

You may now view and edit the plan as needed. 

 

EDITING AN ASSESSMENT PLAN 

If you need to make changes to the Assessment Plan, you can, (A) click on the plus sign and create a new 

plan or (B) edit the content in the existing plan by selecting the Ellipsis Icon in the right corner of the 

workspace and selecting Open.  

 

NOTE: You will only have access to edit or view units assigned to you. If you require access to units not 

available to you, please send an email (oie@uhd.edu) to the Office of Assessment & Accreditation for 

assistance. 

When editing the Assessment Plan, complete the form fields/text boxes, as designated, by clicking in the 

text box or selecting from the dropdown lists. Ensure you save your changes frequently by clicking the 

Save button at the top right of the screen. Edit all fields as needed. 

NOTE: Fields where you see an Asterisk (*) next to the name, indicating the field is required, you will not 

be able to save the form until information has been entered into the field.  

The last field in the Assessment Plan form is Current Assessment Plan. In this area, copy and paste your 

current assessment plan into the space provided and edit as needed according to the following criteria:  

• Define your outcomes in specific, measurable terms. They should be monitored and assessed 

within the designated period you intend for them.  

• Indicate the outcome type (i.e., the specific category or the nature of the expected results) for 

each outcome.  
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• Include a minimum of two methods of assessment for each outcome, with at least one being a 

direct assessment.  

• Describe the instruments used to assess each outcome and what they measure. 

• Indicate the success criteria/targets.  

• Provide a six-year schedule, ensuring each outcome is assessed at least twice. 

NOTE: The Assessment Plan should be entered as a table. You may need to reformat the table once it has 

been pasted into the Current Assessment Plan area. Remember to click the Information Icon  for 

additional information or help with an area. 

 

Once you are satisfied with the information you have entered, and have saved the form, click the Close 

button at the top of the screen. 

Important! The form does not automatically save. If you walk away, Nuventive may time-out and unsaved 

changes will be lost. 

 


