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Direct Deposit

Go to the

myUHD Login
page.

1.Select
P.AS.S. or
PeopleSoftHR.

2.Login with
your User ID
and Password

myUHD Login

Please select the service you wish to log into:

O UHD Self Service

CS

O PeopleSoft C5

® PeopleSoft HR

O PeopleSoft Finance

UHD Username:
*Required
Password:
3.Click Sign [
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4. Click the
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5.Click on Direct Deposit
Direct —
Deposit. < Employee Self Service Your name will appear here
% et Review or modify your direct deposit. Due
6.Click Add Direct Deposit =
Account to %::;gunt Routing Number
add an W-4 Tax Inf i
account. ax Information ,
Checking

6 | Add Account I
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https://global.dt.uh.edu/eservices/my_uhd_login/index_f.aspx
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7. Before you are able
to make a change, as
an added security
feature, you must
confirm the
information of your

primary account.

As an added security feature, you must first verify the routing number and account number of
your "primary’ account (this may be your only account, or the account in which the majority of
your paycheck is deposited, out of several that you have set up) before making any changes

to your direct deposit.

For assistance, please contact the Payroll Department or the Direct Deposit page.

7

Routing Nbr ||

Account Nbr

OK l I Cancel l

View Check Example

8. Enter the bank routing
number.

9. Enter the account
information and select
Account Type and Deposit

Type.

10. Read the direct
deposit information and
select the check box to
indicate authorization
and click Submit.

You will only be able to
make a change to your
direct deposit information

once a day.

Direct Deposit
Add Direct Deposit

Your name will appear here

Your Bank Information

8 Routing Number

View Check Example

Distribution Instructions

9 Account Number
Retype Account Number

*Account Type

*Deposit Type

Amount

~ | | *Please note: If this is a

« | secondary account, the deposit
order cannot be 999. Enter any
other 3 digits.

*Deposit Order

(Example: 1 = First Account Processed)

10 heck this box to acknowledge authorization above and enable saving changes.

|

Submit

***If you are making a change to your primary account please know you
cannot delete it. You can only edit and replace the routing and account

number.






